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GENERAL APPLICATION INFORMATION

This is an application for a preliminary public report for a time-
share plan. It does not constitute a notice of intention for a final 
public report.

A preliminary public report must be obtained before a developer 
may advertise or take reservations on time-share interests. A final 
public report must be obtained before any time-share interest may 
be sold or leased.

If all filing requirements are met a preliminary public report will 
normally be issued within 14 days after receipt of the application.

HOW TO APPLY — WHAT TO SUBMIT

To obtain a preliminary public report, complete and submit the 
following forms to the Subdivisions Technical Unit at the Department 
of Real Estate (refer to “Where to File Your Application” on page 2).

Application Submittal
(Preliminary Public Report) (RE 603F)
Complete information under “Public Report Information.” Check the 
appropriate boxes in the “Items Submitted” column that correspond 
to each item enclosed.

All items with an asterisk (*) must be submitted before your file will 
be accepted. Submit any additional docu ments that are applicable.

If any of the items are deficient, DRE will check the box in the 
“Deficient” column, add comments if necessary, and return the 
form for corrections to the contact person, also known as the single 
responsible party (SRP) or contact person shown on the application.

Preliminary Public Report Application (RE 603G)
Submit the original and one additional copy of page 1.

a) Answer all questions in the application. If an item is not 
applicable, state NA.

b) Item #5 (SRP) - Only one individual may be listed as the SRP. 
This individual may be contacted to answer any questions and 
will receive the preliminary public report when issued. Do 
not request that correspondence or extra copies of the public 
report be sent to other parties. In addition, copies of all written 
communications to the SRP will be sent to the developer.

 Item #16 (Certification) – The certification states that all 
representations made in the application, including all exhibits, 

are true, accurate and complete.

Filing Fee
Submit a certified check, money order or check payable to 
“Department of Real Estate” for the required filing fee.

Note: The check must be dated not more than 90 days before the 
application is received by DRE. Do not send cash. Attach 
the fee to the photocopy of page 1 of RE 603G.

Filing fees include the basic filing fee and preliminary public report 
fee, plus a time-share interest fee for each time-share interest to 
be covered by this preliminary public report. Refer to Subdivision 
Filing Fees (RE 605) to calculate the appropriate fee.

Typed Preliminary Public Report (RE 603H)
Submit the original and three copies (reproduced on pink paper).

Note: All preliminary public reports are printed on pink paper 
so that they are easily distinguishable from final public 
reports, which are printed on white paper.

Complete RE 603H as outlined below:

a) Time-Share Plan Information [front page]

 Enter the name of developer, tract or map name and number, 
advertising name, county and state only. DRE will complete 
the file number, issuance date, and expiration date fields.

b) Location and Size [page 2]

 This time-share plan contains (#) interests (#) accomodations 
and is located at (street address or cross streets) within the city 
limits of (city/town) or approximately (#) miles from (city/town) 
within the State of California..

c) Reservation Money Handling [page 2]

 Add the name and street address of the escrow depository. Do 
not use a post office box.

Address Labels
 Prepare five, self-adhesive, self-addressed address labels for 

the SRP of this project and another five for the developer.

Example: Mr. John Smith
 Smith Company
 123 Main Street
 Anywhere, CA 90000

WHERE TO FILE YOUR APPLICATION

 Department of Real Estate
651 Bannon Street, STE 506

 Attn: Subdivisions Technical Unit
Sacramento, CA 95811

Telephone: (916) 576-3374

The Department of Real Estate does not discriminate on the basis of race, color, creed, national origin, ancestry, sex,
marital status, domestic partnership, religion, age, sexual orientation or disability in employment or the provision of services.

State of California
Department of Real Estate

Time-Share Preliminary Public Report -
Application Instructions
RE 603E (Rev. 6/24)
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PRELIMINARY PUBLIC REPORT ISSUANCE 
PROCEDURE

The Department will review your pre-typed preliminary public 
report, and if the documents meet DRE standard, the report will be 
returned to the SRP.

You are required to duplicate the preliminary public report on 
pink paper and provide a copy to each party making a reservation.

RECEIPT FOR PUBLIC REPORT (REQUIRED BY B&P 
CODE SECTION 11236)

Each prospective purchaser must be given a copy of the public report 
for which a receipt must be completed and retained for three years. 
A Receipt for Public Report (Time-Share Plan) (RE 614B) shall be 
used by the developer. (Refer to Figure A.) A copy of RE 614B will 
be provided when the public report is issued.

The receipt is to be kept on file by the developer or his/her 
representative/agent for three years.

B&P Code Section 11236(a) states, “A receipt on the form specified 
herein shall be taken by or on behalf of the developer from each 
person executing a reservation agreement under authority of a 
preliminary public report and each person who has made a written 
offer to purchase or lease a time-share interest under authority of a 
preliminary, conditional, or final public report.”

Subsection (b) of Section 11236 provides that the receipt shall be 
retained for a period of three years from the date of the receipt and 
shall be available for inspection by DRE during regular business 
hours.

B&P Code Section 11234 stipulates when and to whom the developer 
or developer’s agent or salesperson must give copies of the public 
report.

The developer shall provide the public report to each purchaser of 
a time-share interest in any time-share plan at the time of purchase. 
The public report shall be in writing and dated and shall require the 
purchaser to certify in writing the receipt thereof.

SUPPLEMENTAL ITEMS

Communications with the Department
When corresponding with the Department’s Subdivision Offices, 
always identify the DRE-assigned file number. This will assist 
DRE staff to quickly locate the file and to match the mail with the 
appropriate file for processing.

Reference Material
The Department has the following publications available for purchase. 
These may be helpful reference materials for public report applicants.

 Real Estate Law Book
 Real Estate Reference Book
 Subdivision Public Report Application Guide (SPRAG)
 Operating Cost Manual for Homeowners’ Associations

Please refer to Publications Request (RE 350) for ordering 
information.
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FIGURE “A”

Receipt for Public Report (Time-Share Plan)
The Laws and Regulations of the Commissioner require that you as a prospective purchaser or lessee be afforded 
an opportunity to read the public report for this time-share before you execute a contract to purchase or lease a 
time-share interest or before any money or other consideration toward purchase or lease of a time-share interest 
is accepted from you.
You must be afforded an opportunity to read the public report before a written reservation or any deposit in con-
nection therewith is accepted from you.

DO NOT SIGN THIS RECEIPT UNTIL YOU HAVE RECEIVED A COPY OF THE REPORT
AND HAVE READ IT.

I have read the Commissioner’s public report on _________________________________________________
____________________________________________________________ (file number, tract number, or name).

I understand the public report is not a recommendation or endorsement of the time-share, but is for infor mation 
only. The issue date of the public report or permit which I received and read is: _____________________.

Address

Signature  Date

Developer is required to retain this receipt for three years.
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Structural Results



ISO 32000-1:2008



 		Serial		Page No.		Element Path		Checkpoint Name		Test Name		Status		Reason		Comments

		1						Document		Valid Document element		Passed		Document element passed.		

		2						Headings		No nested Headings		Passed		Heading tags are not nested inside one another.		

		3						Structural Issues		Alternate Text with no content		Passed		All tags with Alternate, Actual or Expansion Text have content associated with them.		

		4						Structural Issues		Empty Tags		Passed		No empty tags were detected in document.		

		5						Form Annotations		Form Annotations - Valid Tagging		Not Applicable		No Form Annotations were detected in this document.		

		6						Link Annotations		Link Annotations - Valid Tagging		Not Applicable		No tagged Link annotations were detected in this document.		

		7						Link Annotations		Link Destination		Not Applicable		No Link annotations were detected in this document.		

		8						Links		Includes Link Annotation		Not Applicable		No Link tags were detected in this document.		

		9						List		Valid Children		Not Applicable		No List elements were detected in this document.		

		10						List Item		LI - Valid Parent		Not Applicable		No List Items were detected in this document.		

		11						List Item		LBody - Valid Parent		Not Applicable		No LBody elements were detected in this document.		

		12						List Item		Lbl - Valid Parent		Not Applicable		No Lbl elements were detected in this document.		

		13						Other Annotations		Other Annotations - Valid Tagging		Not Applicable		No Annotations (other than Links and Widgets) were detected in this document.		

		14						RP, RT and RB		RP, RT and RB - Valid Parent		Not Applicable		No RP, RB or RT elements were detected in this document.		

		15						Ruby		Valid Children		Not Applicable		No Ruby elements were detected in this document.		

		16						Table		Valid Children		Not Applicable		No Table elements were detected in this document.		

		17						Table		Regularity		Not Applicable		No tables were detected in this document.		

		18						Table Cells		TD - Valid Parent		Not Applicable		No Table Data Cell or Header Cell elements were detected in this document.		

		19						Table Rows		Parent and children are valid		Not Applicable		No Table Row elements were detected in this document.		

		20						THead, TBody and TFoot		Parent and children are valid		Not Applicable		No THead, TFoot, or TBody elements were detected in this document.		

		21						TOC		Valid Children		Not Applicable		No TOC elements were detected in this document.		

		22						TOCI		Valid Parent and Children		Not Applicable		No TOCI elements were detected in this document.		

		23						Warichu		Warichu		Not Applicable		No Warichu elements were detected in this document.		

		24						WT and WP		WT and WP - Valid Parent		Not Applicable		No WP or WT elements were detected in the document		
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 		Serial		Page No.		Element Path		Checkpoint Name		Test Name		Status		Reason		Comments

		1						Guideline 1.3 Create content that can be presented in different ways		Heading Levels		Passed		All Headings are nested correctly		

		2						Guideline 1.3 Create content that can be presented in different ways		Meaningful Sequence		Passed		CommonLook created 6 artifacts to hold untagged text/graphical elements.		Verification result set by user.

		3				Doc		Guideline 1.4 Make it easier for users to see and hear content including separating foreground from background.		Format, layout and color		Passed		Make sure that no information is conveyed by contrast, color, format or layout, or some combination thereof while the content is not tagged to reflect all meaning conveyed by the use of contrast, color, format or layout, or some combination thereof.		Verification result set by user.

		4				Doc		Guideline 1.4 Make it easier for users to see and hear content including separating foreground from background.		Minimum Contrast		Passed		Please ensure that the visual presentation of text and images of text has a contrast ratio of at least 4.5:1, except for Large text and images of large-scale text where it should have a contrast ratio of at least 3:1, or incidental content or logos

		Verification result set by user.

		5						Guideline 2.4 Provide ways to help users navigate, find content, and determine where they are		Headings defined		Passed		Headings have been defined for this document.		

		6				MetaData		Guideline 2.4 Provide ways to help users navigate, find content, and determine where they are		Metadata - Title and Viewer Preferences		Passed		Please verify that a document title of Time-Share Preliminary Public Report- Application Instructions (RE 603E), Rev 6/24 is appropriate for this document.		Verification result set by user.

		7				MetaData		Guideline 3.1 Make text content readable and understandable.		Language specified		Passed		Please ensure that the specified language (en-US) is appropriate for the document.		Verification result set by user.

		8				Pages->0		Guideline 3.2 Make Web pages appear and operate in predictable ways		Header/Footer pagination artifacts		Passed		Page 1 contains content but does not define header or footer pagination artifacts. Please confirm this is correct.		Verification result set by user.

		9				Pages->1		Guideline 3.2 Make Web pages appear and operate in predictable ways		Header/Footer pagination artifacts		Passed		Page 2 contains content but does not define header or footer pagination artifacts. Please confirm this is correct.		Verification result set by user.

		10				Pages->2		Guideline 3.2 Make Web pages appear and operate in predictable ways		Header/Footer pagination artifacts		Passed		Page 3 contains content but does not define header or footer pagination artifacts. Please confirm this is correct.		Verification result set by user.

		11						Guideline 1.1 Provide text alternatives for all non-text content		Alternative Representation for Figures		Not Applicable		No Figure or Formula tags with alternate representation were detected in this document.		

		12						Guideline 1.1 Provide text alternatives for all non-text content		Alternative Representation for Formulas		Not Applicable		No Formula tags were detected in this document.		

		13						Guideline 1.1 Provide text alternatives for all non-text content		Alternative Representation for Links		Not Applicable		No Link annotations were detected in document.		

		14						Guideline 1.1 Provide text alternatives for all non-text content		Alternative Representation for Forms		Not Applicable		No Form Fields were detected in this document.		

		15						Guideline 1.1 Provide text alternatives for all non-text content		Alternative Representation for Other Annotations		Not Applicable		No other annotations were detected in this document.		

		16						Guideline 1.2 Provide synchronized alternatives for multimedia.		Captions 		Not Applicable		No multimedia elements were detected in this document.		

		17						Guideline 1.3 Create content that can be presented in different ways		Form Annotations - Valid Tagging		Not Applicable		No Form Annotations were detected in this document.		

		18						Guideline 1.3 Create content that can be presented in different ways		Lbl - Valid Parent		Not Applicable		No Lbl elements were detected in this document.		

		19						Guideline 1.3 Create content that can be presented in different ways		LBody - Valid Parent		Not Applicable		No LBody elements were detected in this document.		

		20						Guideline 1.3 Create content that can be presented in different ways		Link Annotations		Not Applicable		No tagged Link annotations were detected in this document.		

		21						Guideline 1.3 Create content that can be presented in different ways		Links		Not Applicable		No Link tags were detected in this document.		

		22						Guideline 1.3 Create content that can be presented in different ways		List Item		Not Applicable		No List Items were detected in this document.		

		23						Guideline 1.3 Create content that can be presented in different ways		List		Not Applicable		No List elements were detected in this document.		

		24						Guideline 1.3 Create content that can be presented in different ways		Other Annotations - Valid Tagging		Not Applicable		No Annotations (other than Links and Widgets) were detected in this document.		

		25						Guideline 1.3 Create content that can be presented in different ways		RP, RT and RB - Valid Parent		Not Applicable		No RP, RB or RT elements were detected in this document.		

		26						Guideline 1.3 Create content that can be presented in different ways		Correct Structure - Ruby		Not Applicable		No Ruby elements were detected in this document.		

		27						Guideline 1.3 Create content that can be presented in different ways		Table Cells		Not Applicable		No Table Data Cell or Header Cell elements were detected in this document.		

		28						Guideline 1.3 Create content that can be presented in different ways		THead, TBody and TFoot		Not Applicable		No THead, TFoot, or TBody elements were detected in this document.		

		29						Guideline 1.3 Create content that can be presented in different ways		Table Rows		Not Applicable		No Table Row elements were detected in this document.		

		30						Guideline 1.3 Create content that can be presented in different ways		Table		Not Applicable		No Table elements were detected in this document.		

		31						Guideline 1.3 Create content that can be presented in different ways		Correct Structure - Warichu		Not Applicable		No Warichu elements were detected in this document.		

		32						Guideline 1.3 Create content that can be presented in different ways		Correct Structure - WT and WP		Not Applicable		No WP or WT elements were detected in the document		

		33						Guideline 1.3 Create content that can be presented in different ways		ListNumbering		Not Applicable		No List elements were detected in this document.		

		34						Guideline 1.3 Create content that can be presented in different ways		Header Cells		Not Applicable		No tables were detected in this document.		

		35						Guideline 1.3 Create content that can be presented in different ways		Summary attribute		Not Applicable		No Table elements were detected in the document.		

		36						Guideline 1.3 Create content that can be presented in different ways		Scope attribute		Not Applicable		No TH elements were detected in this document.		

		37						Guideline 1.3 Create content that can be presented in different ways		Article Threads		Not Applicable		No Article threads were detected in the document		

		38						Guideline 1.3 Create content that can be presented in different ways		Tabs Key		Not Applicable		Document does not have annotations		

		39						Guideline 1.4 Make it easier for users to see and hear content including separating foreground from background.		Images of text - OCR		Not Applicable		No raster-based images were detected in this document.		

		40						Guideline 2.1 Make all functionality operable via a keyboard interface		Server-side image maps		Not Applicable		No Link annotations were detected in this document.		

		41						Guideline 2.2 Provide users enough time to read and use content		Timing Adjustable		Not Applicable		No elements that could require a timed response found in this document.		

		42						Guideline 2.3 Do not design content in a way that is known to cause seizures		Three Flashes or Below Threshold		Not Applicable		No elements that could cause flicker were detected in this document.		

		43						Guideline 2.4 Provide ways to help users navigate, find content, and determine where they are		Outlines (Bookmarks)		Not Applicable		Document contains less than 9 pages.		

		44						Guideline 3.2 Make Web pages appear and operate in predictable ways		Change of context		Not Applicable		No actions were detected in this document.		

		45						Guideline 3.3 Help users avoid and correct mistakes		Required fields		Not Applicable		No Form Fields were detected in this document.		

		46						Guideline 3.3 Help users avoid and correct mistakes		Form fields value validation		Not Applicable		No form fields that may require validation detected in this document.		

		47						Guideline 4.1 Maximize compatibility with current and future user agents, including assistive technologies		4.1.2 Name, Role, Value		Not Applicable		No user interface components were detected in this document.		






  

  

PDF/UA 1.0





  

  

    		Index

    		Checkpoint

    		Status

    		Reason

    		Comments



  






HHS





  

  

    		Index

    		Checkpoint

    		Status

    		Reason

    		Comments



  






    HHS (2018 regulations)



    

        

            

                		Index

                		Checkpoint

                		Status

                		Reason

                		Comments

            



        

    






    



    WCAG 2.1



    

        

            

                		Index

                		Checkpoint

                		Status

                		Reason

                		Comments

            



        

    







  

Checkpoint Description:





  

  

    		Checkpoint Name 

    		Checkpoint Description



	





